
How to Register
for SAMS Training 

1.Go to the IOC Website, scroll down to the “How can we help you” section, and
select SAMS.  You will be rerouted to the Agency Support Hub.

2. Scroll down until you see the 3 vertical boxes.  Look in the right-hand box,
labeled Learning Management System.  Click on LMS Login.
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4.Fill in the form, create a username and password.
5.Select your state agency in the STATE AGENCY dropdown menu.
6.Select the box next to “I am not a robot” then select Create account.

3. In the top navigation bar to the right, select Sign Up.

An IOC Administrator will need to activate your account 
so it might take some time. 

You will receive an email once your account is activated.
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7.You will receive an email informing you that LMS Registration is complete, and
that you have been enrolled in courses and learning paths.

8.Click on the link in the email to get started with your learning
9. IF you are an Advanced User(Accounts Payable, Contracts and Obligations,

Vendor Management, etc), you will need to login to the LMS and choose which
training session you will attend.  This is optional for Basic (Search and Inquiry)
Users, but there will be live Q&A sessions you can sign up for).

10.Login to the LMS, and click on the Calendar in the left-side menu

12.You will see all of the  sessions that your particular course(s) will be offered.
Choose ONE to attend. (If you are enrolled in multiple Learning Paths, e.g.
Accounts Payable and Vendor Management, please choose one session for
each Learning Path).
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13.Make sure that your chosen session is added to your calendar by clicking
on the session, and clicking “Add to your calendar” on the popup.    Follow
the on-screen prompts.

14.  If you have  questions, reach out: Training@IllinoisComptroller.gov.
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